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1. O0mue mo0:xKeHHAS

1.1. Hacrosiuee mojoxeHne pazpaboTaHo B COOTBETCTBUH ¢ DelepaibHBIM 3aKOHOM OT
29.12.2012 No  273-®3 «0O06 ob6pazoBanuu B Poccuiickori ®enepamuuny», YcraBom
MYHHIIHITAILHOTO OI0/KETHOTO 00IIC00pa30BaTEIbHOTO YUPEIKICHHS
«bypbariickas cpennssi obmeodpazoBatenbHas mkona » (nainee - MbOY) u pernmamentupyer
nestenbHoCcTh O61Iero coopanust paboruukos MBOY.

1.2. OGuiee cobpanue paboTHnkoB MBOY siBIIsieTCsl KOJIErHAIBLHBIM OPraHOM YIIPaBJIeHUsI
MBOY.

1.3. Uensto gesrensHoctn OO6IEro codpanus sSBIsSETCS 00IIee PyKOBOACTBO OpraHU3anuei
B COOTBETCTBUH C YUPEAUTEIHHBIMH, IPOTPAMMHBIMH JOKYMEHTAMH U JIOKATHbHBIMU aKTaMHU.

1.4. B cBoeii pgesrensHoctn O6miee coOpanue pabotHukoB MBOY (manee - OGiuee
cobpanue) pykoBojctByercs Konctutynumein Poccuiickoit ®enepanuu, Konsenmueit OOH o
mpaBax peOeHka, (deaepaabHbIM 3aKOHOJATEIBCTBOM, 3aKOHOAATENLCTBOM PecnmyOnuku
Tatapcran B cdepe oOpazoBaHusi U CONHAIBHOW 3amuThl, yctaBoMm MBOY wu Hacrosmm
[Tonoxenuewm.

1.5. B cocraB OGiero codpanusi BXOAAT BCE COTPYIHHKH, it KOTOpbix MBOY siBrsteTcst
OCHOBHBIM MECTOM PadOTHI.

1.6. O6mee cobpanme m3bHpaeT M3 CBOEro cocraBa mpexacemarenss OOmero cobpaHus u
cekperapss OOmiero coOpaHus cpokoM Ha ofuH yd4eOHbI roxa. Ilpeacenmarens u cekperapb
OO6miero coOpaHus BBITIOJIHSIIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX HaYaIaXx.

1.7. Bacemanus OOmiero coOpaHust SIBASIOTCS OTKPBITHIMH: HAa HHX MOTYT MPHCYTCTBOBAThH
npencrasutenu yupeaurens MBOVY, a Takxke 3aMHTEepecOBaHHBIE IMPEACTABUTEIN OpPraHOB
MECTHOT'O CaMOYIIPaBJICHHUS, OOIIIECTBEHHBIX 00bEIMHEHHIA.

Oo01ee coOpanue padoTaeT B TECHOM KOHTAKTe ¢ AAMUHHUCTPALM e, KOJUIerHajabHbIMU
opranamu ynpasjaenuss MBOY.

2. 3apaun OO01ero codopanus
2.1. JlearensroCTh OGIIEr0 COOpaHUS HAMPABJIEHA HA PEIICHHE CIIELYFOMIUX
OCHOBHBIX 33]1a4:
- COJICHICTBUE PACIIMPEHHUIO KOJJIETHATIBHBIX, IEMOKPATUYECKUX (PopM



ynpasiaeHuss MBOY, pazButuio HHULIMATUBEI TPYA0BOro Kosuiektusa MbOVY;

- BbIpabOTKa OOLIMX MOIXO0I0B K pa3pabOTKe U pealln3aluy CTPATernYeCcKuX
nokymentoB MbOY;

- OIIpeJieJIeHUE MEePCIIEKTUBHBIX HANIPAaBICHUN B 00JIACTH OXPAHBI TPY/a,
MOXKapHOW 0E30MacCHOCTH, AaHTUTEPPOPUCTHUUECKON 3aIMIEHHOCTH, COOJIOACHUS CAHUTapHO-
TUTUEHUYECKUX HOPM U TPaBUII;

- paspemieHne  OpoOJeMHBIX  (KOH(IMKTHBIX)  CHUTyalMd € y4acTHUKaMH
00pa30BaTEILHOrO IpoLEcca B IPENENaX CBOEH KOMIETEHIIUH.

3. Komnerenuust O0mero coopanus

3.1. Omnpenenser nepcnekTUBHbIE HANpaBIeHUs QYHKLIMOHUPOBAHKS U pa3BuTHs MBOY.

3.2. TlpuHuMaeT pelleHHE O HEOOXOAMMOCTH 3aKIIOUEHHs ¢ aAMHUHMcTpanueili MBOY
KOJUIEKTUBHOI'O IOTOBOPA.

3.3. IIpuHHMMaeT TEKCT KOJUIEKTUBHOTO JOTOBOPA, BHOCHT M3MEHEHHS M JIONOJHEHHUS B
KOJUJIEKTUBHBII J10TOBOP.

3.4. 3acnymmsaer oryer qupekTopa MBOY 0 peanusanuy KOJUIEKTMBHOTO J0TOBOPA.

3.5. Buocur mnpennoxenus aupekropy MBOY 0 BHeCeHUM H3MEHEHMII B TpPYHOBbIE
JIOTOBOPBI ¢ paOOTHUKAMH.

3.6. IIpunuMaer npasuia BHYTPEHHETO TPYAOBOro pacrnopsaika MBOY.

3.7. TlpunumaeT JOKalbHblE HOpMATUBHBIE akThl MBOY, KOHKpETH3HPYIOIIME U
JETAIM3UPYIOLIME HOPMBI TPYAOBOIO 3aKkoHoAarenbeTBa Poccniickoit denepanun.

3.8. Buocur mpemnoxenus ~ Yupeauremo ~MBOY  mo  Bompocam  ynydIlEHHS
¢yukuuonupoanuss MBOY, coBepiieHCTBOBaHUS TPYAOBBIX OTHOIIEHUH W YCIOBUH Tpyaa
pabOTHUKOB, B TOM YHCJIE€ IO BOIPOCAM OXpaHbl U OE30MAaCHOCTH YCJIOBUI 00pa30BaTEbHOIO
nporecca U TPYAOBOW AEATENbHOCTH, OXPAHbI JKU3HU WM 3A0POBbS YYaIIUXCAd U PaOOTHHKOB
MBOY.

3.9. Cosnaer mpu HEOOXOAMMOCTH BPEMEHHBIE M MOCTOSHHBIE KOMUCCHM Il pPEIleHHUs
BONPOCOB, OTHECEHHBbIX HacTosAmMM [lomokeHun k kommereHuun OOmero coOpaHus, U
YCTAHABIIMBAET X MOJIHOMOYHSI.

3.10.Ocymectenser KOHTponb 3a  BBIMONHEHMEM pemenuii  OOmero  cobpanwus,
uHpopmupyer kojuiekTUB MBOY 00 X BBINOJHEHUH, peaiu3yeT 3aMeuaHusi U MPeJIoKEHHUS
pabotHukoB MBOY no coBepuieHcTBOBaHMIO JiesiTenbHOCTH MBOY.

3.11.3acnymuBaer undopmanuio aupexropa MBOVY, 3amectuteneii mupektopa MBOY,
UHBIX OTBETCTBEHHBIX JIMILI O BBIMOJIHEHUH pereHnid Oo1ero coopanusi.

3.12. OcymiectBisier OOIIECTBEHHBIH KOHTPOJIb 3a paboroil agmuuamcTpamuun MBOY mo
CO3JIaHUI0 HEOOXOJIMMBIX YCIIOBHUH JIUIsl OXpaHbl U YKPEIUIEHUS 3/J0POBbs, OPraHU3alUU TUTAaHUS
pabotarkoB MBOY, co3nanuto 6€30macHbIX yCIOBUHN Tpy/a.

3.13. Ocymiectisier 06IIECTBEHHBIA KOHTPOIb 3a paboroit agmuuuctpannun MBOVY 1o
MaTepHATHHO-TEXHUYECKOMY O0OECIICUCHHIO 00pa30BaTEIbHOM ACSATEIHHOCTH, O0OpPYAOBAHHIO
MOMEIIEHUH B COOTBETCTBUHU C YCTaHOBJICHHBIMH HOPMaMH U TPEOOBAHUSIMHU.

3.14. PaccMaTprBaeT UTOTOBBIE TOKYMEHTBI KOHTPOJILHO-HAI30PHBIX OPraHOB O PE3yabTaTax
KOHTPOJIbHO-HA/I30PHBIX MEPOINIPUATHU, IPOBOUMBIX B OTHOIIEHHH MBbOVY.

3.15. Uz6upaert mpepcraButeneit pabotHukoB MBOY B KOMHCCHIO 11O TPYIOBBIM CIIOpPaM.

3.16. YrBepkmaer TpeGoBanusl, BIABUHYThIC paboTHHKaMu MBOY wiu mipeicTaBUTEIbHBIM
opranoM paboTHukoB MBOY 1pu KOJIJIEKTUBHBIX TPYIOBBIX CHIOpax.



3.17. Ilpunumaer pemenne 00 0ObIBIEHNHN 3a0aCTOBKH.

3.18. IIpunuMaer Mepsl Mep IO 3alIMTE YECTH, JOCTOMHCTBA W MPOPECCHOHATBLHOM
penyranuu pabotHukoB MBbOY, no npenynpex/ieHnto MpoTUBOIPABHOIO BMEIIATEILCTBA B UX
TPYJIOBYIO JESATEIBLHOCTH

3.19. O6cyskmaeT BOIPOCH! COCTOSIHUS TPYAOBOM ITUCHUILIMHEL B MBOY 1 MeponpusTus 1o

€e YKpEIUICHHUIO, paccMaTpuBaeT (akThl HAPYIICHHWS TPYIOBOM IUCIHMILIMHBI PabOTHUKAMU
MBOY.

4. Opranuszanus aesiteJbHOcTH OO1IEro coOpanust

4.1. OO6uiee cobpanue MPOBOIUTCS IO MEPE HEOOXOAUMOCTH, HO HE peke 2 pa3 B o/,

4.2. Tlpencenarens O6Iero coopanms:

- OpraHm3yer JesareabHocTh O01Iero coopanus;

- unpopmupyet wieHoB OO1Iero codpanus o NPeACTOSIIEM 3aceaHU HE MEHEe YeM 3a
10 pabouunx THEH 70 €ero MpOBEACHUS;

- OpraHu3yeT MOJArOTOBKY U MPOBE/ICHUE 3aCeAaHNUS;

- OTIpEeJIeIISIET TIOBECTKY JIHS;

- KOHTPOJIMPYET BHITIOJTHEHUE PEIICHU.

4.3. Nesrensrocts OOIIero codbpanus MBOY ocyiiecTBisieTcsi 10 MPUHATOMY Ha YueOHbIN
rOJl TUIaHy.

4.4, Pemrenne o npoBeaeHNH BHEoYepeaHOro O0mero coopanus BIpaBe NPUHSITH:

- nupexkrtop MBOVY;

- npodcoro3ubiii komuter MBOY;

4.5. vHuMIMATUBHAS TPYIA, COCTOAIIAs HE MEHEE YeM M3 OJHOW TPEeTH OT YMCJIEHHOTO
cocraBa pabotHukoB MBOYVY; Ilo TpeboBanuio mpodcor3HOro KoMuTeTa U (WJIHM) yKa3aHHBIX
aui mpenceaarens OOmero cobOpaHus 00s3aH B Cpok He Oonee 15 gHeit co3Bath OOmiee
coOpaHue, co3/1aB AJIs €ro MPOBEACHUS HEOOXOIUMBIE YCIIOBHSL.

4.6. Tloeectky nusa O6uero codpanus GOPMUPYIOT OPTaHbl UK JUIIA, IPHHSBILKE PEIICHHE
0 ero cosbiBe. [Ipu 3TOM npyrue opraHbl WM JIMIIAa BIOpPaBe BHOCHUTHh B TOBECTKY JHS JIJIS
paccmoTpenus O61uM coOpaHueM JIpyrue BONpPOCHI.

4.7. Opransl (1uua), cossiBaromue Obuiee codpaHue, COBMECTHO ¢ npescenarenem OOmero
coOpaHMsI OIIPEEISIIOT:

- JaTy, MECTO U BpeMs mpoBeaeHus Ooiero coopanus;

- MOPSATIOK COOOIIEHUsT pabOTHHUKAM 0 mpoBeaeHun Oo1Iero coopanus;

- nepevyeHr MHGOpMaIuu (MaTepruasoB), MPEACTaBIsIeMONd pabOTHUKAM TIPH TOJTOTOBKE
K npoBezieHuto OO01iero coopanus.

B cooOmiennn (06bsBaeHnn) o nposeaeHrH OO11ero coOpanus yka3blBatOTCS:

- JaTa, MECTO U BpeMs npoBeeHust O0miero coopanus;

- BOIPOCHI, BKIIFOYEHHBIE B TOBECTKY JHsI O011ero cobpanus;

- MOPSIOK O3HAKOMIIEHUSI paOOTHUKOB ¢ MHGOpMaIueit (MaTepranamMu) K IOBECTKE JTHSI.

5. Opranuszauus nposeaenusi O0uero coopanust
5.1. Perucrpanus yuactHukoB OOmIEro cOOpaHUS INPOBOAUTCH C LENBK JOCTOBEPHOTO
ydera ydacTHUKOB OOImero coOpaHus, Mojcyera WX OOIIero 4Yuciia, YCTaHOBJIEHHUS HAIMUHWS
KBOpyMa JUIsi €r0 TPOBEACHUS;, HCKIIOYEHHS BO3MOXKHOCTH ydyacTuss B OOmiem coOpaHuu
MMOCTOPOHHMUX JIUII.



5.2. Peructpanuio ydactHukoB OOmero cobGpaHus [POBOAUT CEKpeTaph, KOTOPbIi
noknaneiBaer OOImEMy COOpaHUIO O YHCIEHHOM COCTaBE 3apErHCTPUPOBAHHBIX YYaCTHUKOB,
HAJIMYUU WM OTCYTCTBUU KBOPYMA.

5.3. OO6uee cobpanue cuuTaeTCs IPABOMOYHBIM, €CIIH B €r0 paboTe NPUHUMAKOT YUaCTHE HE
MeHee 2/3 OT CnucOYHOro KojmdyecTBa pabotHukoB MbOY.

5.4. B nasnauennoe BpeMms mpencenarens OOmEro cobpanue, OOBABISET €0 HAYaNO U
MPEIOCTABIISIET CIIOBO CEKPETapIo, MPOBOUBIIEMY PETUCTPALIUIO YYACTHUKOB.

5.5. DBblLIM Ha MOMEHT OKOHYAHMSI PETMCTPALUK KBOPYM He COOpaH, 0ObABIACTCS HHAS [aTa
npoBeneHuss OOmiero coOpanus. Takoe OOmiee cobpaHue MNPOBOJUTCS MO IMOBECTKE JTHS
HECOCTOSBIIETOCS COOpaHus, €€ M3MEHEHUE HE JIOIYCKACTCH.

5.6. TIlo npemnoxenuto npeacenarens O6mee coopanue U36MPaeT CYECTHYIO
KOMHCCHIO B cocTaBe He MeHee 3 uyenoBek. lIpencenarens OTKpbiBaeT M 3akpbiBaeT OOiee
coOpaHue, MPEeIOoCTaB/IIEeT CIOBO €ro ydacTHHUKaM, oOecrieyrBaeT COOJII0JIEHHUE pPErjIaMeHTa,
KOHTPOJMPYET 00CTAaHOBKY, BEIHOCUT Ha FOJIOCOBAHUE BOTIPOCHl  TTOBECTKHU TS,
YTBEPKACHUSI IPOTOKOJIOB CUETHOM KOMUCCHU, TIOJIUCHIBAaET MpoTokoa OOmiero coopanusi.

5.7. TlpunsaTHE pelIeHHuit O BOIPOCaM ITOBECTKH JHSA U YTBEPKICHHS JOKyMeHTOB O0Imero
coOpaHHsI OCYIIECTBIISIETCS TYTEM OTKPBITOTO FOJI0COBAHUS
€ro YYaCTHHKOB TNPOCTBIM OOJIBIIMHCTBOM TosIocOB. [lepenada mpaBa ToOJOCOBAaHUS OXHUM
yuacTHUKOM OO0111ero coOpanus Ipyromy 3amnpeniaercs.

5.8. Tlo TpeGoBaHMIO HE MEHEE OJIHOM TPETH y4aCTHUKOB OOIIEro COOPAHHUS 10 OTAEIBHBIM
BOIPOCAM MOBECTKHU JHS MPOBOJIUTCS TallHOE TOJIOCOBAHHUE.

5.9. TpebGosauue 0 MPOBEICHUU TAHHOIO IOJIOCOBAHMS NPEIBIBISETCA B MUCEMEHHOM BHIE
opranuzaTopam OO1iero coopanus He MEHee 4eM 3a 5 AHeH 0 Havyana padoThl.

5.10. BroyuteTeHb Ui TAHOTO TOJIOCOBAHUS COAEPKUT CIEAYIOUINE JaHHBIE:

- mojiHoe HanMeHoBanne MBbOY;

- MecTO U jaty nposenenust Ooiero coopanus;

- (GOpMyIHUPOBKY Ka)XJIOro BOIMPOCA, IMOCTABIEHHOTO Ha TOJIOCOBAHWE, BBIPAKEHHOE
(bOpMYITHpPOBKAMH «3a», «IIPOTHUB» W «BO3Jepxkaics». [Ipu mojacyere Trojl0OCOB IO HTOTaM
TOJIOCOBaHUS, OCYIIECTBISIEMOM TPU MOMOIIU OIOJIIETEHEH, YUUTHIBAIOTCA U 3aCUUTHIBAIOTCS
rojioca Mo TeM BOMPOCaM, IO KOTOPHIM TOJIOCYIOIIMM OTMEUYEH TOJIBKO OJUH M3 BO3MOXKHBIX
BapHAaHTOB TOJIOCOBaHUSA. Eciu OrojnieTeHb 3amojHeH C HapyIIeHHEeM JTOro TpeboBaHUs, OH
MPHU3HACTCS HEJISHCTBUTEIBHBIM, M TO0JIocCa 10 COJEpKalmMMCs B HEM BOIpOcaM He
yuuThiBatoTcs. Ecnu ke OrojuieTeHb UIsl TOJOCOBAHHS COJEPKUT HECKOIbKO BOMPOCOB,
MIOCTABJICHHBIX Ha TOJIOCOBaHME, HECOOIIOJICHHE YKAa3aHHOTO BBINIE TPEOOBAaHHUS B OTHONICHHU
OJIHOTO WJIM HECKOJNbKHX BOMPOCOB HE BIEYET 3a COOOW TMpU3HAHUA OIOJIETEHS
HEICUCTBUTEIIHLHBIM B TIEJIOM.

5.11. TTo uToram rojgoCoBaHHs CUETHAS KOMUCCHS COCTABIISET MPOTOKOJI, O IMUCHIBACMBIi €¢
yineHamu. [locnme yrBepkneHust mpotokosa OOmmM coOpaHueM OOJIJIETEHH ISl TOJOCOBAHUS
OTIeUaTBIBAIOTCS U MIPHOOINAIOTCS K MaTepraiaM coopanus, xpausimmcs B MBOY.

5.12 TIpoTokost 06 UTOrax roJIOCOBAHUS MOJICKUT MPUOOIIEHUIO K MPOTOKOITY COOpaHUSI.

5.13. Urtoru ronocoBanus ornamarorcs Ha O0meM coOpaHnu, B X0e KOTOPOro MPOBOIUIOCH
roJIOCOBaHUE.

5.14. Pemrenust OO111€TO COOpAHUS TOBOIATCS 70 CBEJACHHUS TPYA0BOro KoywiekTuea MBOY He
MO3/HEEe, YeM B TEUCHHE 5 THEH Mocye MPOMIEANIEro 3aceIaHusl.



6. OtBercTBeHHOCTH OOIIEr0 COOpAHUS
6.1. OOmiee coOpaHue HECET OTBETCTBEHHOCTD:
- 3a BBINIOJIHCHUE, BHITIOJHEHHUE HE B MMOJIHOM 00beMe MIIM HEBBIMOJTHEHUE 3aKPETUICHHBIX
3a HUM 3aJ1ay;
- COOTBETCTBUE TNMPUHUMAEMbIX pEHIEHUM 3aKkoHOAaTeNbCTBY Poccuiickoit denepanuu,
[10/I3aKOHHBIM HOPMaTUBHBIM IIPaBOBBIM akTaM, ¥ cTtaBy 00.
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHHH.

7. Jleaonpou3ssoacrso O0imero coopanus

7.1. 3acemanus OG61ero codopanus 0GOPMIIIOTCS TIPOTOKOTIOM.

7.2. TIporokon O6miero coOpaHust COCTABISAETCS HE TI03/HeE 3 JHEH I0Cie €ro 3aBepIieHus.
B mpoTokose yka3pIBaloTCs: 1aTa MPOBEICHUS COOpaHUs;

- KOJMYECTBEHHOE MIPUCYTCTBUE (OTCYTCTBUE) YWICHOB TPYAOBOIO KOJIJICKTUBA;

- npuriamenssie Juna(@UO, 1omKHOCTS);

- BOTIPOCHI TOBECTKH JIHS,;

- BBICTYMAIOIIHE JTUIIA;

- X0J1 00CYXICHUSI BOIIPOCOB;

- NPE/UIOKEHUsS,, PEeKOMEHJAlMd W 3aMEYaHWs WIEHOB TPYIAOBOTO KOJUIEKTHBA H
MPUTJIANICHHBIX JIUILL

- KOJIMYECTBO T'OJIOCOB, MOJIAHHBIX «3a», KIIPOTUB» U «BO3JEPKAIICSI 1O

- Ka)X/IOMY BOIIPOCY, TIOCTaBICHHOMY Ha TOJIOCOBAaHUE;

- pelieHue.

7.3. TIpoToKoI bl HOAMKUCHIBAIOTCA TIpeiceaaTeNieM 1 cekperapeM OOIero coopaHus.

7.4. B ciaydae oGHapyKeHHs OIMOOK, HETOYHOCTEN, HEOCTOBEPHOTO U3JI0KEHUs (HAKTOB B
npotokone OOmero coOpanusi, yuactHuk OOmero coOpanus BrpaBe TpeOoBaTh OT
npezcenarensl ero M3MEeHeHus. B cBoOw odepens, mpejacenarens 00S3aH NMPHHATH MEPHI 10
BHECCHHIO B TIPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHHWH W YTOYHEHHWH, a TakXe CJeNaTh
COOTBETCTBYIOLIEEe coobIIeHHe cienyronemy OOmiero coOpanuio, BHeCS JaHHBIM BOIPOC B €ro
TIOBECTKY ITHSL.

7.5. Hymepauus mpoToKOJIOB BEETCS OT Hadana yaeGHOro roa.

7.6. Knwura nporokosnos OGIero coopanus HyMEpPYETCs MOCTPAHNIHO, POLIHYPOBBIBAETCS,
ckperuigercs noanuceto gupekropa MbOY u neuarsio MBOY.

7.7. Kuura nporokonos O0mmero codopanus xpanurca B aenax MBOY u nepenaercs 1o akty
(Ipu cMeHe PYKOBOJUTEIS, IIepe/laue B apXMB).






